
Using the safety toolkit templates on the Brand Hub

A step-by-step guide
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Logging into the Brand Hub
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Go to www.brand.networkrail.co.uk and enter your  
login details.

Note:  If you’re using the Brand Hub for the first time 
then please register for an account. 

https://brand.networkrail.co.uk
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Accessing the safety toolkit templates

Once you’re on the homepage of the Brand Hub,  
hover over ‘Templates’ in the top menu and select 
‘Safety toolkits’ from the dropdown menu beneath.
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Accessing the safety toolkit templates

This should then reveal all of the safety  
toolkit templates. 

Select the template you’d like to create.
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Accessing the safety toolkit templates

Once you’ve selected the template you want to create, 
you’ll be taken to a page that has further details about 
that template. Click on the ‘Create’ button located on  
the right-hand side, under the heading ‘Adaptations’.
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Editing a template

Once you’ve clicked the ‘Create’ button, an editing 
window will open for the template, with a pane  
down the left-hand side called ‘Editable content’.

In this area you can select which options you would  
like to include in your template. The content on the 
template will automatically change depending on  
the options you choose. 

Options include:

• language – select English or Welsh

•  theme – choose an audience group or [custom text]  
if you want to write your own messaging. 
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Editing a template

Some templates are double sided and if so, you will see 
tabs for the front and inside or back of the template. 
Select each tab to edit the content on that side of  
the template.
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Adding custom text to your template

In the ‘Editable content’ pane, you will see a heading 
titled ‘Theme’. By selecting ‘Custom text’ from this  
drop down, you will be able to add your own text  
to the template. 

Once you’ve clicked the ‘Custom text’ option, text boxes 
will appear for each section to enable you to edit the text 
for the headlines and body text.

NOTE: •  Some areas of the templates are not editable, 
even  when you select ‘Custom text’.

 •  Don’t forget to choose between the ‘front’  
and ‘inside’ tabs on the pane on the right-
hand side to edit the text for both sides  
of your template.
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Adding images to your template

In the ‘Editable content’ pane, you will see a section 
entitled ‘ICON/IMAGES’. Under ‘Image type’ select ‘Icon’ 
or ‘Image’. You can then choose between the ‘Preset’ or 
‘Custom’ tabs depending if you want to use an existing 
icon or image or upload your own. (Please note on some 
templates only icons are available – so you will not see  
the image option). 

If using a preset icon or image click on the image or icon 
shown and you will then see those available. For icons you 
can also select an icon category to access more options. 
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Adding images to your template

To add your own image or icon, select the ‘Custom’ tab 
and then click on ‘Click here to select an image’.

By selecting the small + sign on the bottom left of this 
window, you can upload an icon/image directly from 
your computer.

NOTE:  Make sure that this image is no more than  
2MB in size.
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Adding partner logos to your template

Below the image section in the ‘Editable content’ pane, 
select the tickbox if you would like to include partner logos. 
Then select how many logos you would like to include from 
the ‘number’ dropdown. A box will appear beneath each of 
these with two tabs to choose from: ‘preset’ and ‘custom’.

•  Preset – click on the logo shown and select from  
pre-existing partner logos available. 

•  Custom – click on ‘click here to select an image’  
and then the small + in the bottom left to upload  
your own partner logo. 

NOTE:  Make sure that your logo is a transparent PNG 
image so that it doesn’t appear in the leaflet with 
a white background behind it, conflicting with the 
colour of the template.



Saving and downloading your resource

To download a proof of your template for checks,  
click on the ‘Download preview’ button. This will 
automatically download a proof of your template, 
which can be found in your downloads folder on  
your computer. 

At the bottom of the ‘Editable content’ pane,  
you will see a button for saving your template.  
When you click this button, you will be able to  
choose what title to save your template under. 
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Saving and downloading your resource

Once you’ve clicked ‘Save’ for your template, you’ll find 
yourself on a new page where you’ll have the option  
to download your template in various formats on  
the right-hand side. These formats include:

• PDF

• JPEG

• PNG

•  Download preview (for any final checks).

Once you select your download format, your template  
will automatically download to your computer. 
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Saving and downloading your resource

You also have the option to send/share your template  
via email. To make any further changes to your template, 
you can simply select the ‘Edit adaptation’ button at the 
bottom of the right-hand side and this will take you back 
to the editing window.
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Accessing saved templates

You can access your saved templates by clicking the 
‘Adaptions’ tab on the main Safety toolkit page and  
then selecting the individual template you want to  
view or edit.
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