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Access to Traction or non-Traction Distribution Locations — Guide to logging the Level C re-
briefing in Oracle (NR Staff)

Introduction

A formal re-briefing of the safety requirements when accessing traction and non-traction
distribution locations is contained as part of the Electrical Power Distribution Safety Hour. Once the
briefing has been completed, the Line Manager or DU Competence Delivery Specialist are required
to log this against the individual’s competence profile in Oracle. The competence short code for this
briefing is LC DIST REBRIEF.

The re-briefing needs to be recorded in Oracle prior to 29t July 2019 to maintain the individual’s
DIST Level A, B or C competence.

This guide is for Line Managers or DU Competence Delivery Specialists and details how to log LC DIST
REBRIEF against the individual’s competence profile.

Procedure

1. Loginto oracle and then expand Competence Manager NR.

2. Click on Competence Profile to open.
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4. Once in the individual’s competence profile, select Add Competencies.

NetworkRail

Competence Manager NR

Competence Profile: Competency Profile

We have introduced enhancements to the Oracle Competence Modules. You can now attach electronic documents as evidence of competence directly into the system. Plg
evidence from, Oracle competence records

Employee Name Palmer, Mr James
Organization Email Address

Sentinel ID Number

Click Correct to correct competency details. Click Enter New Levels Attained to record a new level of achievement in a competency.

Current Competencies

Add Competencies | Annual Review | [ & "4 i v
v

. Short B Assessed " . |Review

Name = Name 2. Level Date Valid Until Date
110 1 Meeting Period 02. (i) 121-02 3-Completed 16-May-2018 ey

110 1 Meeting Period 04. (i) l1910a |2 Gompleted 24-Jul-2018 23-Jul2019
¢ - Current Compet 3—? i

pe enclegs_é 17-5e;
1 to 1 Meeting Period 06. (i) 2106 [3-Completed 18-Sep-2018 5019 P
; 23-0ct-

1 to 1 Meeting Period 07. (i) 12107 3-Completed 24-Oct-2018 2019
1 to 1 Meeting Pericd 08. (i) 121-08 3-Completed 12-Nov-2018 i Nov-
1o 1 Meeting Period 09. (i) 12100 1-Pending 16-Aug-2013 1A
1 to 1 Meeting Period 10. (i) 121-10 3-Completed 13-Dec-2018 12-Dec-
110 1 Meeting Period 11 (i) 12111 3-Completed 24-Jan-2019 23an-

5. Then select Search for Competences. The competency Search page should then open and
within the Type drop down listing, select Traction Power Distribution and then select Go to
display the competence listing.

Isolate Category A - Withdrawable type Siemens DSG Switchgear DIST CatA.14
Isolate Category A - Withdrawable type W&B MM74 Switchgear DIST CatA.16
Isolate Category A - Withdrawable type W&B NDC Switchgear DIST CatA.16
Isolate Category B - Fixed type DIST Cat B

Isolate Category B - Fixed type. CTI/CTS Switchgear DIST CatB.01
Isolate Category B - Fixed type.DCDS (Ferraz) Switchgear DIST Cat B.02
Isolate Category B - Fixed type. DCDS (Holec) Switchgear DIST CatB.03
Isolate Category B - Fixed type.DCDS (LC- Le Carbone) Switchgear DIST Cat B.04
Isolate Category B - Fixed type. DCDS (Soule) Switchgear DIST Cat B.0S
Isolate Category B - Fixed type. DCLDS (ABB ACB) Switchgear DIST Cat B.06
Isolate Category B - Fixed type. RJR526 Switchgear DIST CatB.07

Level A Isolate Earth and/or Switch and Issue Safety Documentation for Traction Distribution Equipment (AC) LA DIST AC-i

Level A Isolate Earth and/or Switch and Issue Safety Documentation for Traction Distribution Equipment (AC+DC). |LA DIST AC+DC-i

Ooo|ooo®oojoog|o|ogjojo|ojo|ono|o|l

Level B: Isolate Earth and/or Switch Traction Distribution Equipment under direction (AC). LB DIST AG-i
Level B: Isolate Earth and/or Switch Traction Distribution Equipment under direction (AC+DC). LB DIST AC+DC-i
Level C - Access & Egress Re-briefing 2019. LC DIST REBRIEF
Level D: Receive Safety Documentation LD DIST V\
Management of SF6 Gases. Dist 13
Negative Short Circuiting Device Maintenance. NSCD Maint
Undertake preventative & corrective maintenance of Protection Relays. Dist. 02 \
Undertake preventative & corrective maintenance of SCADA Systems. Dist. 03
Undertake preventative & corrective maintenance of the Traction Power Distribution Systems.CTS and CTI Dist. 01.03 4
Apply Cancel

Find LC DIST REBRIEF and tick the box on the left-hand side of this entry. Then click Apply.

6. With the Add competencies page now displayed and showing the LC DIST REBRIEF entry,
click on the search icon in the Level box. Click Go to display the options. Click on the Quick
Select icon at Level 3 — Successfully Completed.
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racle Self-Service Human R... *

'l Search and Select: Level Cancel | Select
Search
To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go" button. ﬁ *
I Search By Level|v | Go Homa Favorites
Results
Quick Select Level Description
(@) B 0 To Be Determined
@) B 2 Further Work Required
® 18 3 Successfully Completed y information or record outcomes act
D
o / Y 100 End Event
Level Status
dl Achieved
125%

7. Then enter the date when the briefing was completed.

T0P. O ~ @ O | 2 Oracle Self-Service Human R... %

< March 2019 >
SUN MON TUE WED THU FRI SAT
24 25 26 27 28 1 2

3 4 5 6 7 8 9 ﬁ *

Home: Favorites .

10 11 12 13 14 15 16

17 18 19 20 21 22 23
Add Competencie 24 25 26 271 ] 2 30
e
Cancel
Click Add Default Profile to i correct competency information or record outcomes achieved
Add Default Profile | | Se https://ebsprodnwrl.omcs.networkrail.co.uk/OA_H1 & 1259
Name TTOTTATOTT Level Status sty

3 Achieved

Level C - Access & Egress Re-brie:

8. Then click on the Details Icon to display the Add Competency: Details page.

NetworkRail

E Competence Manager NR

Add Competency: Details

Employee Name Palmer, Mr James
Organization Email Address
Emp Reute  No Route Applicable
* Indicates required field )
Competency Name Level G - Access & Egress Re-briefing 2019. &
Competency Short Name LC DIST REBRIEF
* Proficiency Level Successfully Completed - 3[+]
* StartDate  28-Mar-2019 e
*

Acquired By




9.

NetworkRail
Competence Manager NR

Add Competency: Details

Employee Name  Palmer, Mr James
Organization Email Address
EmpRoute  No Route Applicable

* Indicates required field

Competency Name  Level C - Access & Egress Re-briefing 2019. -
LC DIST REBRIEF
Successfully Gompleted - 3]
28-Mar-2019 %

=

Competency Short Name
* proficiency Leval

* Start Date

.
Acquired By Training

In the Acquired By drop down listing,

select Training and then click Apply.
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10. The individual’s competence profile will be displayed again, and the current session changes

will also be displayed. Then click on

Review & Submit.

Undentake preventalive & comeclive maintenance of the Traction Power | . o |oatama00n . -

Distribuion Systems HV Switchgear 1 Dist 0105 |3-Vald 21-Jan-2016 | 20-Jan-2020 p ]

Undertake preventative & comective maintenance of the Traction Power | " P T ’ =

Distribution Systems LV AG Switchgear (i) Dist 0106 |3-Vald 21-Jan-2018  |20-Jan-2020 - 2

Undertake preventative & comective maintenance af the Traction Power | | Ny . . _

Disirbution Systems Recthers() Dist 0107 |3Valid 21-Jan2016  |20-Jan-2020 d ]

Undertake preventative & comective maintenance of the Traction Power | N N o .

Distrbution Systems Transformers () Dist 0108 |3Vald 21.Jan2016  |20-Jan-2020 d ]

Waorking at Height - Basic (i HSE T41 3-Competent 15-Dec-2014 | 14-Dec-2017 7 4

Working al Height - Basic Distribution and Signalling (i) HSET4101 |3.Vald 150802074 | 14-Dec20i7 ) 3
Current Session Changes

Hebgym

Name Short Name Current Level |Proposed Level Current Start Date  Proposed Start Date Proposed End Date
Level C - Access & Egress Re-briefing 2019 () LC DIST REBRIEF 3-Successhully Completed 28-Mar-2019
Editto Occupational competence (. PTS) must be requested by a Line Manager or Competence Administrator

Cance|

[+ + 4|+ +

Verify or Correct | Delete

"]

Competency Profile History ~ Review & Submit

11. The Competence Profile Review page will then be displayed and then click Submit.

Competence Profile: Review

Employee Name
Organization Email Address
Employee Number
Business Group

Review your changes and click the submit button

Competency Profile

He

v W

Name Short Name Current Level

Level C - Access & Egress Re-briefing 2019. ()| LC DIST REBRIEF

Comments to Approver

3-Successfully Completed | Achieved

Cancel

Palmer, Mr James

Wetwork Rail Infrastructure Ltd

Proposed Level Status |Current Start Date| Proposed Start Date Proposed End Date Attachments.
28-Mar-2019 +

Printable Page

Save For Later

Back

Submit




12. You should then have the following message displayed and the process is then complete.

NetworkRail

Competence Manager NR

[El Confirmation

Your changes have been submitted




